Graduate/PLS Major/Program Transfer Process
Changing programs:

·  within a college
· between colleges

· from non degree completion to degree completion

· from degree completion to non degree completion
Protocol:

1.) Student meets with graduate program director or PLS academic advisor in currently enrolled program expressing desire to switch programs – receives approval

2.) Student meets with graduate program director or PLS academic advisor in new program to express interest 

a. Requirements reviewed

b. Transfer course eligibility reviewed

c. Receives approval

3.) Internal transfer form completed and signed by current and future program director

4.) Internal transfer form signed off in SSC for explanation of billing and financial aid impacts (if any)

5.) Copies sent to registrar, financial assistance, and in the case of international students, to the Center for International Programs (CIP) upon readmission.  
6.) Final form resides in new program area.  
